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OKWD Admitted Attorneys Electronic Filing Registration 

The U.S. District Court for the Western District of Oklahoma is a NextGen CM/ECF court. 

To request e-filing access, you must have an upgraded individual PACER account and 
be admitted to practice in the U.S. District Court for the Western District of Oklahoma. 
If you do not have an individual PACER account, click this link for instructions on creating 
an account. If your PACER account is not an updated account, review the procedures 
on the previous page for upgrading your account.

Once you have a PACER account, follow the steps below to request filing access. If not 
admitted to practice in the U.S. District Court for the Western District of Oklahoma, your 
request will be rejected.  

STEP ACTION 
1 Open a web browser and navigate to www.pacer.gov. Click on “Manage Your Account” 

from the Quick Access blocks. Select “manage my account login” and then “log in to 
manage my account.” 

2 Enter your PACER Username and Password. 

https://www.okwd.uscourts.gov/wp-content/uploads/PDF_B-Register_for_a_new_PACER_Account.pdf
http://www.pacer.gov/
https://www.okwd.uscourts.gov/wp-content/uploads/PDF_B-Register_for_a_new_PACER_Account.pdf
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3 Select the Maintenance tab: 
 

 
4 Select Attorney Admission/E-File Registration: 

 

 
5 From the Court Type list, select US District Courts. From the Court list, select Oklahoma 

Western District – NextGen. Click Next. 
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6 On the “WHAT WOULD YOU LIKE TO APPLY/REGISTER FOR?” screen, click the  
E-File Registration Only link.  
 

 
 

7 Scroll down to the middle section and complete all sections of the Additional Filer 
Information. Under that section you also MUST complete the Delivery Method and 
Formatting section of the form. This is used for electronic notification. Email address 
information comes from your existing PACER information.  
*Failure to provide information may result in delay or rejection of e-filing privileges.  
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8 Click Add Credit Card to enter payment information, if desired. Providing a credit card is 
optional. If you would like to register without providing a credit card, click Next without 
entering any information on this screen. 
 

 
9 After clicking Next from the Payment Information screen, review the E-Filing Terms  

of Use.  
 

(Cont.) 
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10 The Court will review your e-filing request and provide you with further instructions  
via email. 
 

 
 

 




