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2021 AMENDMENTS TO LOCAL RULES 
FOR THE WESTERN DISTRICT OF OKLAHOMA 

(New language is highlighted; deleted language is stricken.) 
 

LOCAL CRIMINAL RULES 
 

a. LCrR16.3 Retention of Discovery Materials  

An incarcerated defendant may not retain a paper copy of any discovery unless, upon 
motion and a showing of good cause, the court orders the defendant be allowed to retain 
specifically enumerated discovery materials.     
 
In addition, a typographical error in LCrR12.1 was corrected.  In the last paragraph, the word 
“form” should have been “from”.  It has been corrected in the revised rules.   
 
LOCAL CIVIL RULES 
 
a.   LCvR3.2 Advance Payment of Filing Fees. 
 

Except as provided in LCvR3.3 or by order of the court in a specific case, the clerk of this 
court shall require payment of the filing fees before any civil action, suit, or proceeding is filed.   

 
(a) Electronically-Filed Cases.  New civil cases are considered filed as of the date 

they are received in newcases@okwd.uscourts.gov regardless of when they are entered into 
CM/ECF.  If the initiating party intends to proceed in forma pauperis, an application to do so must 
be submitted to the new cases mailbox at the time the initiating documents are submitted; 
otherwise, filing fees must be paid in full within 3 business days of filing a civil action, suit, or 
proceeding, or the matter may be subject to dismissal without prejudice.   

 
(b) Conventionally-Filed Cases.  For all other civil cases, a civil action, suit, or 

proceeding is considered filed as of the date it is received by the Clerk’s Office regardless of when 
it is entered into CM/ECF.   If the initiating party intends to proceed in forma pauperis, an 
application to do so must be submitted at the time the initiating documents are submitted; 
otherwise, filing fees must be paid in full within 3 business days of filing a civil action, suit, or 
proceeding, or the matter may be subject to dismissal without prejudice.        

 
b. LCvR 4.2 Returns of Service.   
 
 Proof of service by the server’s affidavit must be filed with the Clerk’s Office within 14 
days of service.   
 
c. LCvR5.1  Filing by Electronic Means 
 
 Pursuant to Fed. R. Civ. P. 5(d)(3), the clerk will accept papers filed, signed, or verified by 
electronic means that are consistent with technical standards, if any, that the Judicial Conference 
of the United States establishes.  Any paper filed by electronic means pursuant to these rules 
constitutes a written paper for the purposes of applying these rules and the Federal Rules of Civil 
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Procedure.  Papers filed by electronic means shall be governed by the court’s Electronic Case 
Filing Policies and Procedures Manual (ECF Policy Manual) and orders of the court.  Electronic 
case filing is mandatory except as specifically exempted in the ECF Policy Manual.   
   
d. LCvR5.2 Format of Papers Presented for Filing. 
 

(a)  All papers presented to the clerk for filing by electronic means or in paper form  
shall be double-spaced, if typewritten, using only one side of the paper and a paper size of  
8 1/2 inches wide by 11 inches long. All papers shall be clearly legible. All pleadings, 
motions, and briefs shall be formatted in accordance with LCvR7.1(c), (d) & (e). 

 
(b)  Anything that must be filed in paper rather than electronic format (as set forth in 
the ECF Policy Manual) shall be stapled or otherwise semi-permanently fastened without 
the use of paper clips, binder clips, or rubber bands. Unless otherwise stated in these local 
rules, only the original of papers presented to the clerk for filing in paper form shall be 
submitted. 
 
(c)  Certain papers filed by electronic means must be accompanied by a paper copy 
(courtesy copy) within the time provided, and as more fully set out, in the ECF Policy 
Manual. Courtesy copies must be bound at the left-hand margin in a manner that permits 
them to be opened flat.   
 
(c) If an electronically filed document, together with attachments, exhibits, or 
appendices, including sealed exhibits related to the filing, exceeds 40 pages, the filing party 
must comply with requirements specified by ECF Policy Manual II.A(5) for providing the 
Court with a paper copy of the electronically filed document.   

 
e.   LCvR5.2.2  Filings Made Under Seal.   

 
When filing any document, including exhibits, under seal, the filer must include the words 

“FILED UNDER SEAL” in or above the caption.   
 
f. LCvR5.4 Change of Address; Proof of Service 
 
 (a) All papers shall contain the name, mailing address, daytime telephone number, fax 
number, and e-mail address, if any, of the attorney or pro se litigant.  If any of this information 
changes, the attorney or pro se litigant must notify the court by filing the form provided by the 
clerk and serving a copy on opposing counsel or pro se parties.  Papers sent by the court will be 
deemed delivered if sent to the last known address given to the court.   
 
 (b) Proof of service of any papers required to be served shall be made by the certificate 
of any attorney of record or pro se litigant, or if made by any other person, the affidavit of such 
person.   
 
 (c) Pursuant to Fed. R. Civ. P. 5(d)(2)(E), receipt of the Notice of Electronic Filing 
generated by the court’s Electronic Case Filing System shall constitute the equivalent of service 



3 
 

of the paper identified in the notice on persons who have consented to electronic service and who 
have waived their right to service by personal service or first class mail.   
 
g. LCvR16.3  Court-Ordered Mediation. 
 
 (a) Selection of the Mediator.  In a mediation ordered by the court, the parties may 
select any mediator that they agree upon.  If the parties are unable to agree, they may contact the 
court’s ADR coordinator for assistance in the selection of a mediator. 
  
 
h. LCvR55.1  Application for Default Judgment. 
 

No application for a default judgment shall be entertained absent an affidavit in compliance 
with the Servicemembers Civil Relief Act., 50 App. U.S.C. § 521. 
 
 
i. LCvR62.2  Supersedeas Bonds and Other Security. 
 
 (a) Scope of Rule.  Whenever a security, bond, or undertaking is required by federal 
statute, the Federal Rules of Civil Procedure, or by an order of the court, and the form or amount 
thereof is not otherwise specified in or determined by the statute, rule, or order, the amount and 
form thereof shall be as provided by this local rule.   
  

(b) Security for Costs.  On its motion or upon motion of a party in interest, the court 
may at any time order any party to give security, bond, or undertaking in such amount as the court 
may order for the payment of costs or for performance of other conditions or requirements imposed 
in an action or proceeding.   

 
(c) Corporate Surety.  No security, bond, or undertaking with corporate surety shall 

be accepted or approved unless (1) the corporate surety is in compliance with the provisions of 31 
U.S.C. §§ 9301-09, and (2) there is on file with the clerk a duly authenticated power of attorney 
appointing the agents or officers executing such obligation to act on behalf of the corporate surety.  
If an agent or officer so appointed is removed, resigns, dies, or becomes disabled, the corporate 
surety shall notify the court in writing.   

 
(d) Cash or Negotiable Bonds of the United States.  In lieu of corporate surety, a 

party may deposit with the clerk the required amount in lawful money or negotiable bonds of the 
United States accompanied by a written instrument, to be approved by the court, executed and 
acknowledged by the party and setting forth the conditions upon which the deposit is made.  Where 
the true owner is other than the party making the deposit, the instrument shall so state and shall 
also be executed and acknowledged by the true owner.  Upon exoneration of the deposit, it may 
be returned by the clerk to the named true owner, after application to claims of the United States 
in the proceedings and to proper fees of the marshal and clerk.   

 
(e) Submission to Jurisdiction – Agent for Service of Process.  Notwithstanding any 

provision of a security instrument to the contrary, every surety or depositor of security is subjected 

http://www.law.cornell.edu/uscode/html/uscode50a/usc_sec_50a_00000521----000-.html


4 
 

to the jurisdiction of this court.  The clerk of court is irrevocably appointed agent upon whom any 
papers affecting the surety’s or depositor’s liability may be served, and consents that liability shall 
be joint and several, that judgment may be entered in accordance with the obligation 
simultaneously with judgment against the principal, and that execution may thereupon issue 
against the appropriate property.   

 
(f) Further Security for Justification of Personal Sureties.  Upon reasonable notice 

to the party presenting the security, any other party for whose benefit it is presented may apply to 
the court at any time for further or different security or for an order requiring personal sureties to 
justify.   

 
(g) Court Officers Not Allowed as Sureties.  Unless a party to the action, no clerk, 

marshal, member of the bar, or other officer of this court will be accepted as surety, either directly 
or indirectly, on any bond or undertaking in any action or proceeding in this court.   

  
 
j.   LCvR67.1 Deposit and Withdrawal of Funds in Court. 
 

(a)  All money paid into court in accordance with Fed. R. Civ. P. 67 will be invested in 
the Court Registry Investment System (CRIS).  In cases where a party depositing funds with the 
clerk desires that the funds be invested with a named institution, the order shall so specify but, in 
the absence of specific directions to the contrary, all registry funds will be invested in a general 
interest-bearing account in the bank selected for that period through appropriate bidding 
procedures. 
 
 (b)   Prior to release of any funds deposited with the court, the requesting party must 
obtain an order from the court directing that funds be disbursed and provide to the Court Clerk the 
address and taxpayer identification number of all recipients.   
 
k. LCvR83.2(g)  Admission Pro Hac Vice. 
 

(g) Admission Pro Hac Vice. Any attorney who is eligible for admission to the bar of this 
court may, in the discretion of a judge of this court, be granted temporary admission to practice in 
a pending case. Attorneys requesting such admission are required to attach to their motion a 
completed Request for Admission Pro Hac Vice form provided by the court clerk’s office along 
with the required fee. Counsel admitted pro hac vice shall submit an ECF Registration Form and, 
upon activation, electronically file an entry of appearance consistent with LCvR83.4. 
 

http://www.okwd.uscourts.gov/wp-content/uploads/2015/03/005.pdf
http://www.okwd.uscourts.gov/wp-content/uploads/ao458_attorney_a.pdf

